George Brown College, Academic Appeals Policy (2015), Appendix 4, Chair Review Form


A: Academic Appeal Information
 
Student’s Name: 	________________________________________________________

Student Number:	________________________________________________________

Course Code:		________________________________________________________

Course Name:		________________________________________________________	
[bookmark: _GoBack]
Instructor’s Name: 	________________________________________________________

Program Name: 	________________________________________________________

B: Chair’s Review

Please place a checkmark beside each statement that you acknowledge to be true, and specify details as required: 

· I have met with the student and listened to the details of their academic issue(s). 
Please specify the meeting date: ___________________________________

· I have communicated with the involved faculty member and understand the steps taken to try to resolve the issue(s).

· I have reviewed all related supporting documentation from both the student and the faculty member.

· I have had the student’s work reassessed. 

· I have made every effort to resolve the student’s academic issue(s).

· The student’s academic issue was not resolved through my review. 
· I have attached relevant supporting documentation (e.g.: timeline of events leading to the academic appeal; chronological summary of attempts to resolve the issue; relevant emails; course outline; graded assessments; assignment rubrics; other documents). 

List of Attached Documents: __________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________


Chair’s Signature: _________________________________		Date: _______________________


